
SHS Covid Secure Risk Assessment:  GENERAL HEALTH, HYGIENE AND SOCIAL DISTANCING – MAY 21 
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Hazard:  Transmission of infection / breach of  social bubble 

Control measures to reduce the risk: 

This Risk Assessment has been updated to reflect the enhanced measures in place as we return to school following 17th May Step 3 lifting of restrictions.  Updates are in yellow. 
 
Public Health England May 2020: 
“COVID-19 is mainly passed on by person-to-person spread between people who are in close contact with one another and by droplets produced when an infected person 
coughs or sneezes.  It can also spread through contact with a surface or object that has the virus on it. Cleaning helps minimise the spread of coronavirus (COVID-19). 
Fortunately, normal cleaning methods do kill this virus. Cleaners, caretakers and staff play an important role in keeping people in their buildings protected, and are on the 
frontline in the battle against coronavirus (COVID-19) to keep staff, customers, and particularly the most vulnerable safe.” 
 

 ALL staff and students are expected to follow these general guidelines, risk assessments and protocols at all times. 

 Form Tutors give regular H&S PP presentations to students updating them about health and hygiene protocols. 

 At the start of each day, staff will log on and check for any update emails that have been sent by the Headmistress or SLT. 
 
Symptoms – no matter how mild. 
No one with symptoms of Covid-19, no matter how mild, should attend the High School.  They should follow HMG Stay at home: guidance for households with possible or 

confirmed coronavirus (COVID-19) infection - GOV.UK (www.gov.uk) 

Social Distance Bubbles and Year Group Zones: 
Adults MUST maintain a 2m distance from each other and from students at all times.  Preferably stay further away than 2m.  Test and Trace operates on close contact – within 
2m.  Social distance should be maintained at no less than 2m so that both the risk of infection and the risk of having to self-isolate due to Test and Trace are further reduced.   
 
The School is “zoned” into Year Group Bubbles.  Year groups have the very great majority of their lessons in their “Year Group Zone”.  There is access to specialist teaching 
rooms where possible.  Most breaks and lunch times are spent in the form room although outside space has also been allocated into each year group zone.   Weather 
permitting, students are encouraged to spend lunch times outside.   Each Year Group Zone has allocated separate toilets.  Teachers will move to the form rooms for each lesson.  
If the lesson is to be held in a specialist teaching room, teachers have established route ways with their classes during the autumn terms.  
 
Students MUST remain in their year group bubbles and zones at all times unless under the supervision of a member of staff accompanying them to a location in a different zone.  
Students must sit as far apart from each other as is possible in the classroom and must sit forward facing.  Face-to-face contact should be minimal (no less than 1m and for no 
more than 15 mins/or collective total of 15mins+ per day).  Staff to constantly monitor and remind students and each other of this. 
 
Staff must follow the Offices and Staff Desks Risk Assessment. 
 
Classrooms have been rearranged with desks forward facing and as far away from each other as possible in the individual room.  Furniture and seating is not to be moved.  
Classrooms, offices and the Conference Room are Microsoft Teams enabled as the School is operating Microsoft Teams.  
 
Staff and students are not to linger in groups.  See Movement Around the Site Risk Assessments. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection


Classroom Cleaning Stations: 
Each classroom has a cleaning station containing materials and equipment that might be needed.  This includes disposable gloves, nappy bags, kitchen roll, antibacterial spray, 
antibacterial wipes and a green bin.  Wipes & kitchen roll should be placed in the green bin.  Personal tissues should be bagged in a nappy sack, sealed and placed in the green 
bin.  No other waste is to be placed in the green bin.  It will be disposed of according to current regulations by the contract cleaners.    
   
Hand Hygiene: 
All staff and students are to practice good hand hygiene (as per advice posters around site) and wash hands/use sanitiser multiple times during the day.  Handwashing must be 
for at least 20 seconds using soap and water or hand sanitiser, particularly after coughing, sneezing and blowing your nose, before you eat or handle food, or when you get to 
work or arrive home.  Staff are to issue regular reminders.  Hand sanitiser is of the correct alcohol content.  All soap dispensers are filled with antibacterial sanitising hand wash.  
 
Avoid touching your face, mouth, nose and eyes with unwashed hand. 
 
Hand sanitising pumps are wall mounted at all entry/exit points and communal areas and must be used on entry and exit to a room/building.  Wall mounted pumps have been 
installed in all classrooms by the door.  When running low (rather than waiting to be empty) notify site staff for a re-fill.  All bottles will be checked by site staff on a regular basis. 
 
Staff should carry a small personal hand sanitiser bottle for personal use.  See the finance office if you do not have one.  This can be refilled in the same way.  Students are 
strongly advised to also carry their own personal dispenser. 
 
SHS has established very good hand hygiene routines and these are to be maintained.  Constant reminders given to staff and students. 
 
Gloves are available around the school site and may be worn by staff and students.  These should be disposed of in the GREEN bins and will be disposed of as per govt guidelines.  
When doing any form of antibacterial cleaning, gloves must be worn. 
 
Anti-bac wipes and sprays are available around the school site.  These should be disposed of in the GREEN bins and will be disposed of as per govt regulations by the contract 
cleaners.  
 
Respiratory hygiene: 
Catch it, kill it, bin it – Cover mouth and nose with disposable tissues when coughing or sneezing. If you do not have a tissue, sneeze into the crook of your elbow, not into your 
hand. Place personal tissues in a nappy bag, tie and dispose of into the green bin and immediately wash hands with soap and water for 20 seconds or use hand sanitiser.  Do not 
sneeze or cough over equipment. Anti-bacterial spray and kitchen towel are available in rooms.  Wear gloves, place waste in a nappy bag & and dispose of in the green bin. 
Tissues are available in classrooms and around site.  If you run low/run out collect a box from the site staff store by the staff room. 
 
Face coverings: 
Face coverings are mandatory on public transport and with effect from September, children on dedicated school transport must wear face coverings for the entire duration of 
their journey.   
 
With effect from 17th May, HMG rescinded the recommendation for students to wear face coverings in lessons and in communal areas.  However, The High School continue to 
require students to wear face coverings (visors/shields are permissible) whilst in transit, in communal areas and at the end of the school day when leaving site.  This does not 
apply to students with medical exemption. Students may continue to wear face coverings in lessons if they so wish.  Staff are required to continue to wear face coverings in 
transit and in communal areas. 
 



The front of the face covering should not be touched. Hands should be washed/sanitised when putting the mask on and taking it off.   Fabric coverings should be washed at 60 
degrees on a daily basis.  When removing face coverings during the day/at the end of the day, they should be stored in the nappy sacks provided, taken home and washed.  
Disposable face coverings should be bagged in a nappy sack and disposed of in a green bin.  Disposable face masks should be replaced on a regular basis and/or when damp. 
 
Face coverings can be removed when the individual is eating and drinking. 
 
Face-to-face contact: 
All face-to-face contact should be kept to a minimum, be at a distance greater than 1m+ and for as short a time as possible.   
Students sitting face-to-face on picnic benches must wear their face coverings.  If sitting together at break and lunchtime students must try to be at a distance greater than 2m 
and for as short a time as possible.  When sitting together in the hall or common rooms, the Sixth Form must wear their face coverings (the hall is a communal area) and try to 
be at a distance greater than 2m and for as short a time as possible. Tables and chairs in Sixth Form areas such as the common room and hall etc must be kept at 2m apart.  At 
break and lunchtime chairs and tables in classrooms, must not be moved closer to each other. 
 
Movement around site: See Movement Around Site risk Assessment. 
Movement around the school site by staff will be kept to a minimum – non-essential trips around the site are strongly discouraged.  A one-way system is no longer needed as 
year group bubbles will have their own entry/exit points, stairwells and corridor zones.  
 
Signs and markings: 
Warning and reminder signs are posted around the site, including the SHS 2m distance sign.  These must be followed at all times. Regular reminders given. 
 
Risk Assessments: 
Thorough and detailed risk assessments have been created, shared and consulted upon with staff, governors, parents and students.  These risk assessments explain the stringent 
measures SHS is taking to minimise the risk of transmission and infection.   
 
Staff will sign that they have read the risk assessments and will follow the arrangements therein. 
 
Waste and rubbish collection. 
More bins have been provided around site, including new GREEN bins specifically for higher risk waste (gloves, anti-bac wipes and personal tissues).  These will be emptied by 
cleaners and dealt with according to govt regulations. 
 
Ventilation:  See Movement Around Site Risk Assessment 
Doors will be wedged open to create a free flow movement, increase ventilation and reduce the need to touch door handles and door plates.  If staff open windows they are to 
use wipes when they open and close them.  Enough windows are to be left open in rooms and office to create a constant background ventilation and more fully during breaks to 
purge air in the space.  
 
Fire Orders: 
Normal fire orders resumed from Sept 2020; a greater distance will be left between year group bubbles (5m+). In the event of a fire, students & staff exit via the main primary 
escape route signposted and assemble on the school field (staff maintaining 2m bubble where possible.) If safe to do so staff should shut doors and remove wedges as they go. 
Handrails, door plates and door handles: See Movement Around Site Risk Assessment 
Staff and students should avoid using handrails if they feel safe to do so.  Handrails will be sanitised during the day by our day cleaner.  They will also be sanitised am and pm as 
part of the main school clean. 



Staggered starts and finishes: 
The start of school is naturally staggered. Staggered breaks are not possible given our timetable. Year groups follow a rota to use the canteen at break and lunchtime.  We have 
staggered dismissal at the end of the day which separates pedestrians and those going home on the buses as well as maintaining year group bubbles. Groups are dismissed from 
classrooms at the end of each lesson on a staggered timeframe. 
 
Clear surfaces and unnecessary items: 
Staff have been advised to clear and tidy their work space and desks in order that an effective daily clean and deep clean can take place.  Areas should be kept clear, tidy and de-
cluttered.  Students are instructed to only bring the essentials that they need for the day. 
 
Clothes: 
School uniform and staff dress code was reintroduced in September. HMG advises that more regular or different washing is are no longer necessary for uniform and workwear. 
 
Lockers: 
Partial locker use was introduced from T2.  Students use lockers to store coats and PE kits and these are shared one between two (with students from the same bubble).  This is 
to avoid increased numbers of items such as outdoor jackets and coats being stored in classrooms around students. Students should continue to bring only what they need on a 
daily basis in case of local lockdown and to minimise movement and lingering around the locker areas.  Please see PE Risk Assessment 26. 
  
Specialist Room allocation and specialist equipment use: See Subject Specific Risk Assessments and Cleaning Risk Assessment. 
Specialist rooms and equipment are sanitised on a daily basis and between different users and year group bubbles.  
 
Sharing: 
Students are not to share frequently used items such as pens, pencils, food and bottles.  Staff give reminders about this regularly.  Equipment and books can be shared within 
year group bubbles but sanitised or left for 48hrs (72 for plastics) between different year group bubbles.  
 
Staff have their own set of board pens/erasers.  These should be used rather than general classroom stock.  All other equipment should be treated as “general equipment” and 
cleaned as per the Computers, Phones and Equipment Risk Assessment. 
 
Staff shared equipment – see Computers, Phones and Equipment Risk Assessment. 
Take home sheets/resources etc. should be kept to an absolute minimum and only essential.  Books/work can be collected, marked and returned. 
 
Enhanced Cleaning:  See Cleaning Risk Assessment. 
 
Suspected or Confirmed Cases of Covid 19: 
See Suspected/Confirmed Cases Risk Assessment 
 
Lateral Flow Device Tests: 
The School has established a LFD Test Room and has adhered to the operational specifications set out by the DFE, including the training of a test team and parent volunteers.  
Testing of staff and students on site has taken place since January and staff and students now participate in home testing each Wednesday and Sunday.  Please see school 
website letters for more information. 

 


